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Create Invoice

Quick Reference Guide

Multiple Invoices can be created for a Purchase Order. a Purchase Order is not fully invoiced as goods
were not fully supplied and invoiced it will remain in the Ariba Network as “Partially Invoiced”.

Click ‘Create Invoice’ and select ‘Standard Invoice’:

Purchase Order: 4520007002

Create Order Confirmation H Create Ship Notice ‘ ‘

Order Detail Order History

energy
go further

From:

Customer

Arrow Energy Pty Ltd
Level 39, 111 Eagle St
Brisbane Queensland 4001
Australia

Phone:

Enter the invoice number and click ‘Next’:

Create Invoice

¥ Invoice Header

Summary
Purchase Order; 4520007020
nvoice #{* | INv7020]
30 Jun 2023

111 Eagle street

Brisbane Queensland
Australia
BillTo:  Arrow Energy Pty Ltd
Brisbane Queensland
Australia
Arrow Energy - TEST

Brisbane Queensland
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Create Invoice v
Standard Invoice
Line-Item Credit Memo

Line-ltem Debit Memo

To:

Arrow Energy - TEST

L 39, 111 Eagle Street
Brishane Queensland 4000
Australia

Phone: +1 (123) 123

Fax:

Update Save

Subtotal: $783.15 AUD
Total Ta: $78.31 AUD
Amount Due: $861.46 AUD

Arrow Energy Pty Ltd

Brisbane QLD

‘ Add to Header »

Safe Work. Strong Business.
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Now the line item will display. Here a Multiple line item PO is selected for demonstration. For single line
PO, please skip to step x:

Create an invoice for all the line item or choose the line item that you want to create invoice
against by using the green ‘Include’ button:

Line ltems
No. Include
10 @

Pricing Details

Tax
No. Include
20 @

Pricing Details

Tax
No. Include
30 @

Type Part #

MATERIAL

Unit Conversion

Category: *

Type Part #

MATERIAL

Unit Conversion:

Category: *

Type Part #

MATERIAL

Description

SALT,SOLUTION,CaCl2,30%,BULK

price Unit: LTR (W
0.7661074082586379

GST

Description

SALT,SOLID,Na2-503,25kg

Price Unit: SA
1
GST
Description

KIT,AIR SECTION,637118C,ARO-

Customer Part # Quantity Unit
000000001001635367 5 KeM @
Price Unit Quantity: 1
Description
Taxable Amount: | $383.05 AUD
Rate(%): 10
Tax Amount:  $38.30 AUD
Customer Part # Quantity Unit
000000001001564447 1 sA ( I
Price Unit Quantity: 1
Description:
Taxable Amount: $100.00 AUD
Rate(%): 10
Tax Amount:  $10.00 AUD
Customer Part # Quantity Unit
000000001000801010 4 KT ©

Unit Price

$100.00 AUD

Unit Price

$100.00 AUD

Unit Price

4100 00 ALIN

Note: When the line item is not included, the button is grey out and subtotal change to $0:

Line Items
No. Include
10 ©

Excluded line items cannot be modified.

No. Include

20 @

Pricing Details

Type Part #
MATERIAL
Type Part #
MATERIAL

Description

SALT,SOLUTION,CaCl2,30%,BULK

Description

SALT,SOLID,Na2-503,25kg

Price Unit: SA W

Subtotal

$383.05 AUD

Subtotal

$100.00 AUD

Subtotal

$100.00 AUD

6 Line Items, 5 Included, O Previously Fully Invoice:

Customer Part # Quantity Unit
000000001001635367 0 KaM
Customer Part # Quantity Unit
000000001001564447 1 sa

Price Unit Quantity: 1

Unit Price

$100.00 AUD

Unit Price

$100.00 AUD

Subtotal

$0 AUD

Subtotal

$100.00 AUD

The GST default setting is 10%, to see the how to submit an invoice with both GST and Non-GST
applicable line items, please visit the QRG — Submitting invoices with GST and Non-GST applicable items

for details:

20 L MATERIAL SALT,SOLID,Na2-503,25kg
Pricing Details Price Unit: SA
1
T:
- GsT
No. Include Type Part # Description
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000000001001564447 1 SA $100.00 AUD

Price Unit Quantity: 1

$100.00 AUD

Taxes

: 10
0% GST
$10.00 AUD
10% GST
€ OtherTax Quantity Unit Unit Price

$100.00 AUD

Subtotal

Safe Work. Strong Business.
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Attach the invoice by clicking ‘Line Iltem Actions’ -> ‘Attachment’:

N
Click ‘Add Attachment” to upload:
"
1""
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Safe Work. Strong Business.
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Click ‘Submit’:

[ oo |
"
1""
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Safe Work. Strong Business.



